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[Tonoxenue'
O CTPYKTYPHOM II0JIpa3/ielieHuH «Amnmapar

1.06mue nosoxenus

1.1.  Hacrosmee nonoxenue 06 Arnnapare ynpasierus OO0 «Menuko-cormansHbIif Lentpy
(manee - monoxenwe) OTIPENEIACT MOPSAOK IEATETLHOCTH anrapara ynpaBJIeHHS.

1.2, Amnmapar YIIpaBJIeHHs SIBIISIETCS CTPYKTYPHBIM noJipasielieHueM 000
«Menuko-cormans eIt LlenTp» (nanee - YUpexieHue).

1.3 ANIapar  ynpaBmeHns obecreunBaer HC/ICHANPABICHHYIO, ~ CKOOPAMHHPOBAHHYIO
ACATENLHOCTD, KaK OTAENBHBIX YYaCTHHKOB COBMECTHOTO TPYAIOBOTO Mmpornecca, Tak u TPyI0BOro

PabOTHHKOB, HaIpaBleHHYIO Ha OPTaHU3alHIo, PEryJMpOBaHHE, MOTHBALHIO U KOHTPOJIb 3a
paboToii coTpynHuKOR yupeskenus.

1.5.  Anmapar YUPaBICHUSI B CBOEH JEATENLHOCTH PyKoBoACTByeTcsi  Koncturynmeit
Poccuiickoii ®enepanun, sakonamu u HHBIMH HOPMaTHBHBIMH TIPABOBBIMH AKTAMHU Poccwuiickoii
®enepanun u Jlenunrpackoit o6macty, a raxke HacrosimuM [lonosxxenuem.

1.6.  JlesirensHocTs crienmarmvicton anmapara ynpaBlI€HHS CTPOHTCS Ha COTPYJAHUYECTBE C
Pa3NUYHBIME  TOCYNAPCTBEHHBIMH YUPeKACHUSIMH,  0bLiecTBaMH, OnaroTBOpHTETBHEIMH,
PCIIMTHO3HBIMM  OpraHH3aALUsIMHE | oObe/MHEHMAMH, (OHZAMH, a TarKe C OTAETbHBIMU
TPaKIaHaMu B nemsix obecnedenns sddexTuBHOrO COLHMATLHOTO 0OCITYHBAHHS ¥ PACIIHPEHHsI
BUJIOB OKa3aHUSI MOMOINH HyKIAIOIHMCSI TPAXCUIaHAM, HCTIONB3YS JUISL 3TOTO KOMIETECHIHIO M
BOSMOXHOCTH NEPEIHCIIEHHBIX OPraHH3aIMI H OT/Ie/EHBIX rpaxiaH.,

1.7.  Croenumammcrer afmapara  yrmpaBlIeHHS. pa3sMemarorcs B CICHHATIBHO IIpeTHa3HAYECHHOM
3laHun  (OMEWEHHH), NOCTYIHOM JuIs HHBATIMJIOB, OOECIIEYEHHBIM BCEeMH CpencTBaMHu
KOMMYHaJIbHO-OBITOBOTO O6CITYKHBAHMS H OCHAIIEHHBIM TeIe(GOHHOH CBI3BIO.

1.8.  Crenwmanucrsr anrapara  yopasBlIeHHS JOJDKHBI HMeETH obpa3oBanue, KBaJlu(pUKaLuIO,
NPO(EeCCHOHATBEHYIO  TTOArOTOB , obnajnare 3HaHWAMH u OIBITOM, HEOOXOMUMBIMH ISl
BBIIIOJTHCHUS BO3JIOKEHHBIX Ha HUX 0OS3aHHOCTE}H

1.9.  Cnenmanucrer anmapara ynpaBlIeHHS JIOJDKHBI  06/1a1ars BBICOKUMH MOpPaJILHBIMH |
MOPAJILHO - OTHYECKUMH Ka4eCTBAMH, YyBCTBOM OTBETCTBEHHOCTH M PYKOBOACTBOBATHCS B
pabore npuHIUIaMu TYMaHHOCTH, CIIPaBeIMBOCTH, O0BEKTHBHOCTH U no6poXKeIaTebHOCTH,

K pabOTHMKAM yupexenus, TIOTTyH4aTe/iiM  COLUATBHEIX  yCIIyT MaKCUMAaJIbHYIO YyTKOCTB,
BEXIIHBOCTH, BHUMAHHE, BBIIEPKKY, Ipely CMOTPHTENLHOCTS, TepIIeHHE.



2. OcHOBHBIE I€JIM H 321a49H JIeATeJbHOCTH CHEeNHAJIHUCTOB anmapara

yInpaBJieHHus

2.1. OCHOBHBIMHU LIEJISIMU JESTEILHOCTU CIEIUATIMCTOB ammapara yipaBlIeHUs SBISIOTCS:

- peajM3allMid EIUHON TOCYJapCTBEHHOM COLMAJIBbHONW IIOJIUTHKH, B paMKaX KOMIIETEHIIMH
CIEIMAJIUCTOB;

- 00001IeHHe JaHHBIX OyXraaTepckoro yuera B HelisiX 3G hexTHBHOrO yrpaBieHus;

- 1paBoBoe OOECIeYeHHEe [ESTEIbHOCTH YUpeXAeHus; obecnedeHue  (GyHKIIHMOHHMPOBAHHS
CUCTEMBI YIIPaBICHHS TPY/a B YUPEKICHUH;

- TOKyMEHTAIHOHHOe obecnieueHre paboThl C IEPCOHATIOM YUPEXKICHHUS;

- TEXHHYECKOE B CEPBUCHOE 0OCIyKHBaHUE HH(OPMAITHOHHBIX PECYPCOB;

- oJIIepKaHKEe HA/JIE)KAIETO0 COCTOSIHUS U IIOPAIKA B YUPEKICHUH.

2.2.  OcHOBHBIE 33/1a4¥ CIIELIHAJIMCTOB anrapara ylnpaBJIeHHUs:

- (hopmMupoBaHHUE Ha cyeTax OyXIraaTepCKOro ydyera IMOJHBIX H JJOCTOBEPHBIX JAHHBIX O COCTOSHUH
U JIBIDKCHUH aKTHBOB, COCTOSIHUM UMYILECTBEHHBIX IIPaB M 00s3aTEIBCTB;

- BEJICHUE OPraHU3allMOHHOM U paclopsIUTEIbHON TOKYMEHTAIUH 110 IEPCOHATY;

- coZiep)KaHue 31aHU, COOPYXKEHUH M CTPOESHUH ¢ MPUJIECTAIOIUMHU K HUM IObE3IHBIMH Ty TAMH
¥ TEPPUTOPUH B TEXHUUECKH MCIIPABHOM COCTOSIHUH;

- ompeneneHue HH(MoOpManMu, MoIeXalmed o6paboTke, CONPOBOXKIAEHHE ITPOTrPAMMHBIX
IPOYKTOB, COZiepKaHKe HH(POPMAITMOHHBIX IIPOrpaMM B pabodeM COCTOSTHHH.

3.  Oprasmsanus JesTeJJbHOCTH CIIEIHATHCTOB aNNapara ynpasBJieHust

3.1. Pexxum paboThl CHENMAIUCTOB anIapara YIpaBICHHUS perIaMEHTUPYETCs IpaBUIIaMH
BHYTPEHHETO TPYAOBOI'O pacropsKa yUpex IeHHsL.

3.2. llrarHass 4YHCIEHHOCTh pPAOOTHUKOB OINpPENENSeTCS PYKOBOAMTEIEM YUpPEXKICHHS B
COOTBETCTBUM C HOpPMAaTMBaMH INTAaTHOW YHMCICHHOCTU B 3aBHCUMOCTH OT oObeMa paboThl 1O
COOTBETCTBYIOIIUM JOJDKHOCTAM M C yU€TOM CHCTEMbI HOPMUPOBAHUS TPY/Ia B YUPEHKICHUH.

3.3. B anmapart ynpaBiieHUsl BXOIST CIIEIYIOMUE COTPYTHUKH:

I'enepanbHbIit I[HpéKTOp
WucnexTop mo xaapam

3aMeCTUTENb M'eHePAIbHOTO AUPEKTOPa 110 PUHAHCOBO-IKOHOMHYECKHM
BOTIpOCaM

3aMecTUTelb TeHepaIbHOTO AUPEKTOPA 110 PA3BUTHIO
Cekperapb-pedepeHt

I'naBHbIi Oyxranrep ;
Crienuaiuct 1o oxpase Tpyja

3.4. Vupexnenue Bo3riaBisieT | eHepalbHbIM TUPEKTOp, Ha3HAYAEMBIH  0CBOOOKIaeMbIi
OT JIOJDKHOCTH pelIeHHeM eIMHCTBeHHOro yyacTHuka OO0 «Menuko-comuanpabiii LleHTp.



3.5. K xommereHnuu [eHepasbHOTO JUPEKTOpa OTHOCSTCA BOIPOCHI OCYIIECTBIICHUS
TEKYIIEro PyKOBOJACTBA JEATEIBHOCTHIO YUPEXKACHHUS, 3a UCKIIOYEHHEM BOIIPOCOB, OTHECEHHBIX
(benepanbHBIMK 3aKOHAMHU HJTH YCTABOM YUPEXKICHUS K KOMIIETCHIIUH yUpeAUTENeH.

3.6. T'enepanbHBIN JUPEKTOp AEHCTBYEeT HA NMPUHIMIAX ESJUHOHAYAIIUS IO Bonp'bcaM,
OTHECEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanud K €ro KOMIIETEHIMH, BBIIIOIHSET
GyHKIMHA 1 OOS3aHHOCTH IO OpraHM3alUH M ODECIEYEHHUIO AEATEIBHOCTU YUPEKACHUS: U3aeT
MPUKa3bl ¥ PaCHOPSHKEHUs, 00s3aTeNIbHBIC ISl MCIOJIHEHUS BCEMH paOOTHHKAMH yUpEXkICHUS,
YTBEPXK/IaeT MOJOKEHHSI O TOAPA3NEICHUsIX YUYPEKICHHUs, IJIaHbl UX pabOTBl U JOJDKHOCTHBIE
WHCTPYKIIMK paOOTHHUKOB, oOecrmedynBaeT MOAOOP M PAacCTAHOBKY. KaJpoOB YUPEKICHHS, HX
pohecCHOHAIBHYIO OATOTOBKY U JPYTHE BOIIPOCHI.

3.7. TenepayibHBIN IUPEKTOP NMPHHUMAET Ha paboTy (3aKiIIO9aeT TPYIOBBIE JIOTOBOPHI),
Ha3HAYaeT Ha JIOJDKHOCTb, IEPEMEIIAET, OCBOOOKIAET OT HOJDKHOCTH, KOMAHIUPYET U YBOJIBHSAET
pPabOTHUKOB YUPEIKICHHS.

3.8. Bce coTpyaHuKH anmapara yIpaBI€HHUS MOIYMHSIOTCS [eHepalbHOMY IHUPEKTOpY
YUPEKICHUSI.

3.9. Ha3snaueHwe Ha JOJDKHOCTH 3aMECTUTENS [eHepasbHOTrO AUPEKTOpa, IIIABHOTO
OyxrainTepa, pabOTHHKOB IOPHINYECKAX U KaIpPOBBIX IOAPA3JEICHHH U OCBOOOXKICHHE HX OT
3aHUMAEMOM JIOJDKHOCTH (TIEPeBO) IPOU3BOAUTCS IO COITIACOBAHUIO C YUPEAUTEIISIMH.

3.10. PyxoBomcTtBo  paboTOM IO  HANPABICHUSAM  JEATEIBHOCTH  YUPEKICHHS
OCYIIECTBIISIETCS 3aMecTHTeNleM [ eHepabHOrO JUPEKTOpa YUPEKACHHS B IIPeiesiaX IIOJTHOMOYMH,
NPEIOCTABICHHBIX €EMY B YCTAHOBJIEHHOM IIOPSIIKE.

3.11. OcHOBHBIE KPHTEPHUH Ka4eCTBa pabOTHI CIIEUAIMCTOB aNapara ypaBJIeHHs:

- HaJIMYME M COCTaB JOKYMEHTAI[MH, B COOTBETCTBHH C KOTOPBIM (DYHKIIHOHUPYET YUPEIKICHHUE;

- YKOMILIEKTOBAHHOCTD YUPE)KACHHUS CIICIHATMCTaMU ¥ YPOBEHb UX KBaIH(DUKAIIMK,

- YCTIOBHSI pa3MeINeHHsl yUPEKICHUS;

- TEXHUYECKOE OCHAIICHHE yUpeXKaeHus (000pyioBaHKE, alllapaTypa);

- cocTosiHre HHPOPMAIHH 00 YUPEKICHUH, MOPSIOK IIPENOCTABICHHS YCIIyT,

- [OJHOTA M CBOEBPEMEHHOCTh IIPEJIOCTABICHMS CONMAIBHBIX YCIyL, a Takke UX
Pe3yIbTaTHBHOCT;

- MaKCHMaJIbHas YIOBJIETBOPEHHOCTD MOTPEOHOCTEN BCEX KaTeropuii 00CIyKUBAEMbIX I'PAKIAH;

- 6€301acHOCTH IPOIIECCOB OKA3aHMs YCIIYyT.

4. OTBETCTBEHHOCTH

4.1. OTBeTCTBEHHOCTh 3a HEHAJUIeXKalllee ¥ HECBOEBPEMEHHOE BBHINOMHEHHE (QYHKIMMA
[Monpasenenus HECET €ro pyKOBOIMTEID.

4.2. OrtBercTBeHHOCTh paboTHUKOB IloppasneneHus ycTaHaBIMBACTCS JODKHOCTHBIMU
WHCTPYKIUSMHU.
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