1.00mue mo10KeHus

1.1. Hacrosimee nonoxxenue o6 Anmnapare ynpasieHuss AHO «Menuko-conuanbubrii L{enTp»
(nanee - MONOXKEHUE) OIPENEIIIeT NOPSAAOK AEATEIBHOCTH anapara yIpaBIeHusl.

1.2.  Anmapar yIIpaBJICHHS SIBJISIETCS CTPYKTYpPHBIM MoJIpa3IeICHUEM AHO
«Menuxo-coruanbubii LlenTpy (manee - yupexxacHue).

13 Anmapar ympaBieHHS 00€CHEeYMBaeT IIeJICHAPABICHHYIO, CKOOPAMHHUPOBAHHYIO
JIeSTETBbHOCTD, KaK OTAEIBHBIX YUYACTHUKOB COBMECTHOI'O TPYIOBOTO IpoIEcca, TaK U TPYIOBOTO
KOJUIEKTHBA B IIEJIOM.

1.4. JlestenbHOCTh amnmapara YNpaBICHHs HalpaBlIeHA Ha IUIAHOMEPHYIO JI€ATEIbHOCTH
paOOTHUKOB, HaNpaBICHHYIO Ha OpPraHU3alMIO, PEryJIMpOBaHUWE, MOTHUBAIMIO U KOHTPOJIH 3a
paboTol COTPYTHUKOB yUpEIKICHUS.

1.5. Anmapar ynpaBieHHSS B CBOEH JESTEIBHOCTH pyKoBoacTByeTrcs Konctutynuei
Poccuiickoit @enepaunn, 3akoHaMU U MHBIMM HOPMaTHBHBIMH IIPaBOBBIMHM akTamu Poccuiickoit
®enepanuu u Jlenunrpaackoit obmacty, a Taxxke HactosmuM Ilomoxenuem.

1.6. JlessTeNBHOCTh CHENMATMCTOB ammapara YIpaBIEHHs CTPOUTCS Ha COTPYIHHYECTBE C
Pa3IUYHBIMA ~ TOCYJAPCTBEHHBIMH  YUPEXKJICHHSIMH, OOIEecTBaMH, OJIarOTBOPUTEIILHBIMH,
PEMTHO3HBIME OpPraHM3alUsIMH W OOBeIUHEHHSIMH, (OHIAMH, a TaKKe C OTACIbHBIMH
rpakiaHaMyu B 1eJsX obecriedeHus: 3QGEKTUBHOIO COLUAIBHOIO OOCITY)KHBAHKS U PACIIHPCHUS
BUJIOB OKa3aHHs MOMOIIM HYXJAIOIMMCS I'pakJaHaM, HCIONB3YS U 9TOTO0 KOMIIETCHIUIO H
BO3MOXKHOCTH TIEPEUUCIICHHBIX OpraHU3aIii U OTIEIbHBIX IPaXIaH.

1.7. ChenmanucTsl anmapara YIpaBIeHHS DPa3MENIAIOTCS B CHENMATBHO IpeIHA3HAYCHHOM
31aHuK  (MIOMEINEHWH), JOCTYIIHOM JUISi HMHBAJIUIOB, OOECIEYEHHBIM BCEMH CpEICTBAMH
KOMMYHaJIbHO-OBITOBOTO OOCITY>KHBAHUS ¥ OCHAIIEHHBIM TeJIE()OHHO# CBS3EIO.

1.8. CrenmanucTsl ammapara YMpaBI€HHS [IOJDKHBI HUMETh oOpa3oBaHHE, KBAIA(DUKALIUIO,
npoeCCHOHANIBHYIO IIOATOTOBKY, O0JIafaTh 3HAHMAMU U OIBITOM, HEOOXOAUMBIMH  JUIS
BBINTOJTHEHHUSI BO3JIOXKEHHBIX HAa HUX 00sI3aHHOCTEH

1.9. ChenmanucTsl anmapara YIpaBlISHHS . JODKHBI 00JIaaTh BBHICOKUMH MODPAJIBHBIMH |
MOpaJbHO - ATHYECKMMM KadeCTBAMH, YyBCTBOM OTBETCTBEHHOCTH M DPYKOBOJICTBOBATHCS B
paboTe MPUHIMIAME T'YMaHHOCTH, CIIPaBeUIMBOCTH, OOBEKTUBHOCTH U JOOPOKETATEIEHOCTH.
1.10. CroeumanucThl anmapara yrpaBJIeHuUs P OPraHU3alUU JeSITEIbHOCTH O0s3aHbI POSIBIIST
K pabOTHHKAM YUpEXKICHHUS, MOTydarelsiM COLHMAIBHBIX YCIyI MAaKCHMAJIbHYIO YyTKOCTb,
BEXJIMBOCTH, BHUMAHUE, BBIICPIKKY, IIPELY CMOTPUTEIBHOCTD, TEPIICHUE.



2. OcHoBHBIE IEeJIH | 3aJa4H4 JeATEeJIbHOCTH CIIeNHAJIMCTOB anmapara

ynpaB/ieHHs
&
2.1. OCHOBHBIMH LEISIMH IESTETHHOCTH CIENUATUCTOB alapara ypaBieHus SBIsioTes: 'l

- peanM3allMid €IMHOW TOCYJAapCTBEHHOW COIMAIBHOM IIOJHMTHKH, B paMKax KOMIIETEHIUH
CIEIMAINCTOB;

- 00001eHAe JaHHBIX OyXTaJTepCcKOro yuera B LelsX 9p(GEeKTHBHOTO yIpaBIeHHUS;

- IpaBoBO€ O0OecrIedeHHe MEsITENBHOCTH YUpeXKACHHs; obecredyeHne (GyHKIHOHUPOBAHMS
CHCTEMBI YIIPABJICHHUS TPYZa B YUPEIKICHUH;

- JOKyMEHTaIlMOHHOE obecredeHne paboThl C IEPCOHATIOM YUPEKICHHUS;

- TEXHUYECKOE B CEPBUCHOE 00CITy)KuBaHue HH(POPMALIMOHHBIX PECYPCOB;

- IOJIEPIKaHKe Ha UIeXKAIIEeTO COCTOSHUS U TIOPSIKA B YUPEKICHHH.

=)

2.2.  OcHOBHBIE 3aJ1a4¥ CIIEUAIUCTOB annapara yrpapIeHUs: N

- (hopMHpoOBaHHe Ha cyeTax OyXraJTepcKOro ydeTa MONHBIX U JOCTOBEPHBIX JAHHBIX O COCTOSHUH
U JIBIDKCHUH aKTHBOB, COCTOSIHUM UMYIIECTBEHHBIX IIPaB M 00s3aTe/IbCTB;

- BeJICHHE OPraHU3al[HOHHOH U pacTopsIUTEILHON TOKYMEHTALUH 110 IEPCOHAITY;

- CoZiepKaHue 3/1aHuH, COOPY)KEHUI U CTPOCHUH C IIPUJICTAIOUIMMHE K HUM MOIABE3HBIME Iy TSMH
U TEPPUTOPUH B TEXHUUECKH HCIIPABHOM COCTOSTHHM;

- onpeneneHue uHMopManuu, nomIexamed 00paboTke, COMPOBOXKIAEHHE MPOrPAMMHBIX
IPOAYKTOB, CO/lepKaHie HHHOPMAIIMOHHBIX IPOTpaMM B paboveM COCTOSHHH.

3. Opraﬂmamm ACATEC/IbHOCTH CIICITHAJHUCTOB anmapara ynpanBJjeHHUsd

3.1. Pexum pabGoThl CHENHMATUCTOB amnmapara yIpaBIeHHS perlaMeHTHPYETCS IpaBHIaMu
BHYTPEHHET0 TPYZAOBOTO PaCIoOpsIKa yUpEx ICHHSL.

3.2. IllrarHas 4YHUCICHHOCTh pPAOOTHUKOB ONPENEISAECTCS PYKOBOMUTEIEM YUPEKICHHS B
COOTBETCTBHM C HOpPMAaTHBaMH INTATHON YHCIEHHOCTH B 3aBHCUMOCTH OT oObeMa paboThI 1Mo
COOTBETCTBYIOIIUM JODKHOCTSIM M C YYETOM CHCTEMBI HOPMHPOBAHHUS TPY/Ia B YUPEIKICHHH.

3.3. B anmapar ynpapieHus BXOIAT CJI€IYIONMINE COTPYIHUKH:

- [Ipencenarens npaBieHus

- ['naBHbIit Oyxranrep

- Menemkep 1o pa3BUTHIO

- Menemxep no pUHAHCOBO-KOMMEPUECKON EATETHHOCTH
- Menemkep 1o 9KOHOMUYECKUM BOIIPOCIM

- Macnexrop no kagpam

- Crenmayiuct o oxpase Tpya

3.4. Yupexnenue BosrnaBinser Ilpencemarens — mpaBiieHHs, — HasHayaeMbBId U
0CBOOOXKIAaeMBIil OT JOJDKHOCTH oOmmM coOpanuem yupemurteneii AHO «Menuko-conuaibHbIi

[lenTp».

3.5. K xomnereniuu [Ipencenarens mpaBieHHs OTHOCATCS BOIPOCHI OCYIIECTBIECHUS
TEKyILEro pyKOBOJACTBA JESTEIBHOCTHIO YUPEXKICHHUS, 32 MCKIIOYEHHEM BOIIPOCOB, OTHECEHHBIX
(benepanbHBIMU 3aKOHAMH HITH YCTABOM YUPEKICHUS K KOMIICTEHIIUH YIpeauTeIei.



3.6. llpencenarens mpaBieHus: JeHCTBYET HA NPUHIAIIAX €IMHOHAYAIHS 110 BOIPOCAM,
OTHECCHHBIM  3aKOHOZATENBCTBOM Poccuiickolf Dezepamui K ero KOMIETEHIMH, BBIOTHSET
dyHKIMM ¥ 00S3aHHOCTH 10 OPraHHM3aIHH U 00ECTICYEHHIO e TEbHOCTH YUPeXKIEHUS:, H31aeT
[IPUKA3BI W PaCIOPSIKEHUS, 0OA3aTeIbHBIE IS MCIIONIHEHHS BCEMH PAGOTHHKAMH yqpéﬁyuennﬂ,
YTBEPIKIACT MOJIOKCHUS O IMOJPa3JeNeHUSX YUPEXKICHHUS, [UIAHBI UX paGoThl U JOIDKHOCTHBIE
MHCTPYKIMM  pabOTHHKOB, OOECTeYHBaeT IOA6OP M PACCTAHOBKY KaJipOB YUpEXAEHHs, HX
MPO(ECCHORANBHYIO IOATOTOBKY | IPYTHE BOIPOCHL

3.7. Tlpencenarens nmpasieHus NPUHAMAET Ha paboTy (3aKiIIOYaeT TPyAOBBIE OTOBOPEI),
HA3HA4acT Ha OIDKHOCTD, NIEPEMEIIACT, 0CBOOOXKIAET OT TOIDKHOCTH, KOMAH/IHPYET H YBOJIBLHSET
pPabOTHHKOB YUPENKICHHUSL.

3.8.  Bce coTpyIHHKH anmapara yIpaBlIeHHS MOTIHHSIOTCS Ilpencenaremo npasienus
YUPEXKICHHUSI.

3.9. Hasnauenme Ha nomkHOCTH 3amecturens Ilpencenares NPaBJICHHs], TABHOTO
Oyxranrepa, pabOTHUKOB IOPHIMYECKUX H KaJIpOBBIX TIONPA3JEICHUH M OCBOOOXKICHHE WX OT
3aHMMAEeMOH JI0JDKHOCTH (TIEPEBOJT) IIPOU3BOIHUTCS IO COMIACOBAHKIO C YUPEIUTEISIMH.

3.10. PyxoBomcTBO  paGoTO MO  HANPABNEHMSM  NESTEIBHOCTH YUPENKTCHHUS
ocylecTsiiercs  3amecrurenem Ilpencesarens mpaBieHus —ydpexueHHms B IpeeNax
TOJTHOMOYHH, PEIOCTABIEHHBIX €My B YCTAHOBIEHHOM ITOPSIKE.

3.11.  OcHoBHEIE KpUTEPHH KauecTBA PaGOTHI CIENMUATHCTOB anrnapara ynpaBJieHHs:

- HAIMUE U COCTaB IOKYMEHTAIMH, B COOTBETCTBUH € KOTOPBIM ()yHKIMOHUPYET yUpEKICHHE;

" YKOMILICKTOBAHHOCTD yYPEKICHHS CIICLUATUCTAMH H YPOBEHb MX KBATH(DUKALHK;

- YCIIOBHSI pa3MEILEHHUS Y IPEIKICHHS,

- TEXHHYECKOC OCHAINEHHE yupexeHus (060pyIoBanue, anmnaparypa);

- CocTosIHAE MHPOPMALKH 00 YUPEKICHNUH, OPSIOK TPENOCTaBIEHHS YCIIyT;

- [OJIHOTa M  CBOCBPEMEHHOCTh IIPEAOCTABIEHHS COLMANBHBIX YCIYL, a Takke MX
PE3YIBTaTHBHOCTE;

- MakCHUMAJIbHAs yIOBIIETBOPEHHOCTH MOTPEGHOCTEH BCEX KaTeropuii 06CITy KUBAEMBIX IPajIaH;

- 0e301aCHOCTH MPONECCOB OKA3aHUS YCIIYT.

4. OTBETCTBEHHOCTEH

4.1. OTBeTCTBEHHOCTH 3a HEHaJJIeXKallee u HECBOEBDEMEHHOE BBINOJTHEHHE byHKIHH
llonpasnenenns HeceT ero pyKoBOIUTEIb.

4.2. OtsercTBeHHOCTE paGoTHUKOB Ilompasmenemus YCTaHaBJIMBACTCS JTOJKHOCTHBIMHE
HHCTPYKIIHSIMH.

IIpencenarens npapnenus

AHO «Menuko-conuainbusiii Llentpy




